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ON DUTY LEAVE 

Duty leave of a mavmum of 1S days in an academic year may be granted for the folowing 
" Altendmg conferences, congresses, symposia and seminars on behalf of the colleye and 

attending mectings of recopnized Teacher Associations 

" Delivernng lectures in nstitutions and universities / colleges at the invitalion of such 
institutbons or universities, received by the colleges, and accepted by the Prncipal & 
Director 

" Working in another Indan or foreign university, any other acncy, institution or 

organization when so deputed by tlhe university / college 
3 Participating in a delegation or working on a committee appointed by the Central 

Govenment, State Govemment, the UGC, a sister university / college or any other 
academic body: 

" The duration of leave sball be such as may be considered nccessary by the Sanctioning 
Authority on caclh occasion. In cases where duty leave cxcceds I5 days at a time in view 
of travel time or any other relevant reason, the sanctioning authority shall consider 
sanctioning additional time on cach occasion. 

ELIGIBILITY 

a Those invited to attend academic conferences/ senminars/ symposia/ workshops. The level of the 
programme and he slanding of the institution organizing the event should also be truly 

international/ national/ professional and capable of enhancing skills or adding to the 
professional accomplishment of the beneficiary. 

b Fnancial assistance may be provided in the following purposes 
For Teachers delivering key- note addresses/ plenary lectures. 
Those contributing a paper 
Those invited to Chair a seSsion. 
Those invited under International Collaboration Exchange Programnes 
Those invited to give talks/ invited leclures or invited to dscuss arts 

For enhbancing knowledye base tlhrough traiming and attending workshops 

GAICA 

Vaso 



Professional/ Faculty Developmcnt Programmes 

PATTERN OF ASSISTANCE 

Each cl1gible teacher is cntitled to a grant of Rs 5,000/- per annum to spend on these 
activities or 50 % of the actual money spent on the cvents whichever is lower. 
In case, the amount is not sufficicnt, the applicant can scck funds from other sources 
Admissible expenditure will cover cconomy class Train fare by the shortest route, Railway 
Station tax, registration fecs; and daily allowance as per rule. Late registration fee will not 

be reimbursed. 

TADA will be admissible as per rule. 
If the lodging and boarding charges are included in the registration fee, DA shall be 
regulated accordingly. This will apply to both categories of travel. 

APPLICATION PROCEDURE 

Employees shall apply in the proper format to the Principal at least 10 days before the date of 
commencement of international / national events respectively. For intermational events, the 
application shall be submitted through the respective Head of Department which will be placed 
before an IQAC for review and recommendations. 

Mode of AApproval 
The IQAC Committee shall scrutinize the applications to be forwarded to the competent 
authority. 
(For international events only) The IQAC Committee shall verify the suitability of the 
event for academic progression of the applicant, standing/status of the organizing agency: 
and likely impact on the departmental academic activities. 
The applicant's proven record of research output and publication of the previous 
presentation for which such assistance was taken, if any, will be the important criteria. 

In respect of officers, the possible impact of the proposed programme on overal 
administrative functioning shall be considered. 

In case if multiple applicants are there from the same department preference may be given 
to those applicants who have secured partial assistance from extermal sponsors / sources. 
Granting of financial assistance will depend on the grant received from UGC for the 
purpose and availability of funds in the College 
The decision of the Director shall be final. 
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As far as possible Pofessos And Assistant Profosnors slould be encouraycd to po o Invitation amd/or scek funds from Other sorces. 

Monitoring the Outcome 
Ihe faculty should subit a detniled repotalong with the bills for adjustment (preferably) withn a week for domestic events and a ontlh of returDg from the international event If the settlement/adjustment is not processed in one month's timc of return, 25% of the sanctioncd amount shall be withdrawn as ponalty. lowever, in extraordinary crcumstances, the Dircctor may condono this, 
For faculty attending the''raining programme/Workshop/ should give a presentalion in the department explaining the outcomeMcarning. The Faculty attending lnternational Conference/Seninar/Symposia, slould publish his/her paper in a pcor revicwed International/National journal within a year failing, which his/her sanction would be withheld till his publication subsequent to sanction. However, for local languages, the decision of he iAc/ Academic Committce shall be final 

The faculty attending Nalional event Conforence/Seminar/Symposia slhould publislh hisher paper/abstract in proceedings or in sOmo other journals. 
The officer availing the facilitly should make a prosentation about how the skills learmt may be utilized to strengthen the administration. 

Processing of the Application 
The Director's decision is binding and final. Prior pernission for at cast a month necds to be 

taken given the deadline-based nature of thc cvents, and likely increase in the registration and 
travel cost duc to delay, it is in the betler interest of the applicant to abidc by this. The institute 
will not be resposible for the increase in costs due to delays. 

MANÁGING TRUSTEE 
Roman Catholic Church of 
Qur Lady of Grace Trust's 

SL Gonsalo Garcla College Arts & Commorco 
Vasa, Dist. Palghar-401 201. 

PRINGIPAL* 
ST.GONSALO GARCIA COLLEOE 

OF ARTS AND COMMERCE, 
Vasai, Dist. Palghar 401 201 
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